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2019 Federal Low Income Housing 

Tax Credit Program 

Application For Reservation 

Deadline for Submission 

9% Competitive Credits 
Applications Must Be Received At VHDA No Later Than 2:00 PM 

Richmond, VA Time On March 14, 2019 

Tax Exempt Bonds 
Applications should be received at VHDA at least one month before the 
bonds are priced (if bonds issued by VHDA), or 75 days before the bonds 

are issued (if bonds are not issued by VHDA) 

Virginia Housing Development Authority 

601 South Belvidere Street 

Richmond, Virginia 23220-6500 
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INSTRUCTIONS FOR THE 
VIRGINIA 2019 LIHTC APPLICATION FOR RESERVATION 

\.. • • $ application was prepared using Excel, Microsoft Office 2016. Please note that using the active Excel workbook does not eliminate the need to submit 
the required PDF of the signed hardcopy of the application and related documentation. A more detailed explanation of application submission 
requirements is provided below and in the Application Manual. 

An electronic copy of your completed application Is a mandatory submission Item. 

Applications For 9% Competitive Credits 
Applicants should submit an electronic copy of the application package priorto the application deadline, which is2:00 PM Richmond Virginia time on 
March 14, 2019. Failure to submit an electronic copy of the application by the deadline will cause the application to be disqualified. 

Please Note: 

Applicants should submit all application materials In electronic format only. 
There should be distinct files which should Include the following: 

1. Application For Reservation - the active Microsoft Excel workbook 
2. A PDF file which includes the following: 

• Application For Reservation - Signed version of hardcopy 

• All application attachments (i.e. tab documents, excluding market study and plans & specs) 

3. Market Study - PDF or Microsoft Word format 

4. Plans - PDF or other readable electronic format 

S. Specifications • PDF or other readable electronic format (may be combined Into the same file as the plans If necessary) 

6. Unit-By-Unit work write up (rehab only) - PDF or other readable electronic format 

IMPORTANT: 
VHDA can accept files via our work center site Procorem or on flash/thumb drives. Contact Hope Rutter for access to Procorem. 

Do not submit any application materials to any email address unless speclffcally requested by the VHDA LIHTC Allocation Department staff. 

!":~claimer: 

l A assumes no responsibility for any problems incurred in using this spreadsheet or for the accuracy of calculations. Check 
your application for correctness and completeness before submitting the application to VHDA. 

Entering Data: 
Enter numbers or text as appropriate in the blank spaces highlighted in yellow. Cells have been formatted as appropriate for the data expected. All other 
cells are protected and will not allow changes. 

Please Note: 
~ VERY IMPORTANT! : Do not use the copy/cut/paste functions within this document. Pasting fields will corrupt the application and may result in 
penalties. You may use links to other cells or other documents but do not paste data from one document or field to another. 

~ Some fields provide a dropdown of options to select from, indicated by a down arrow that appears when the cell is selected. Click on the arrow to 
select a value within the dropdown for these fields. 
~ The spreadsheet contains multiple error checks to assist in identifying potential mistakes in the application. These may appear as data is entered but 
are dependent on values entered later in the application. Do not be concerned with these messages until all data within the application has been entered. 

~ Also note that some cells contain error messages such as "#DIV/0!" as you begin. These warnings will disappear as the numbers necessary for the 
calculation are entered. 

Assistance: 
If you have any questions, please contact the VHDA LIHTC Allocation Department. Please note that we cannot release the copy protection password. 

VHDA UHTC Allocation Staff Contact Information 

Name Email Phone Number 
JD Bondurant 1iohndavid._b0_nd_urantfci)vhd_;l!._tnm 18041 343-5725 
Hope Coleman Rutter hoJte.rutte_r f:illth_da.t_Qm l804) 343-5574 
Sheila Stone !sheila .no.- - = · ~ ~ -- - (804) 343-5582 
Stephanie Flanders ,_.,-:~ n~n, iP~~/ii)uM ~ r ,om (804) 343-5939 
Pamela Freeth 1n .. .,..ela.freeth i)vhda.com (804) 343-5563 
jP11;in Burton m1,tlffl. burton®vhda .com (804) 343-5518 

" 
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2019 Low-Income Housing Tax Credit Application For Reservation 

0 TABLE OF CONTENTS 

Click on any tab label to be directed to that tab within the application. 

TAB DESCRIPTION 
1. Submission Checklist Mandatory Items, Tabs and Descriptions 

2. Develot2,ment Information Development Name and Locality Information 

3. Reg_uest Info Credit Request Type 

4. Owner lntormation Owner Information and Developer Experience 

5. Site and Seller lntormation Site Control, Identity of Interest and Seller info 

6. Team Information Development Team Contact information 

7, Rehabilitation ln lormation Acquisition Credits and 10-Year Look Back Info 

8. Non Profjt Non Profit Involvement, Right of First Refusal 

9. Structure Building Structure and Units Description 

10. Utilities Utility Allowance 

Building Amenities above Minimum Design 

11. Enhancements Requirements 

12. Se.ecial Housing_ Needs 504 Units, Sect. 8 Waiting List, Rental Subsidy 

13. Unit Details Set Aside Selection and Breakdown 

14. Budget Operating Expenses 

15. 

C 16. 

Prolect Schedule Actual or Anticipated Development Schedule 

Hard Costs Development Budget: Contractor Costs 

Development Budget: Owner's Costs, Developer 

17. Owner's Costs Fee, Cost Limits 

18. Eligible Basis Eligible Basis Calculation 

Construction, Permanent, Grants and Subsidized 

19. Sources at Funds Funding Sources 

20. Eg_uit'l, Equity and Syndication Information 

Ga12, Calculation Credit Reservation Amount Needed 

21. Cash Flow Cash Flow Calculation 

22. B/Ns BIN by BIN Eligible Basis 

24. Owner Statement Owner Certifications 

25. Score sheet Self Scoresheet Calculation 

26. Develo{l,ment Summar'i! Summary of Key Application Points 

27. Efficient Use ol Resources Calculation of Score 

28. Efficient Use ol Resources - TE Bonds Calculation of Score 

0 
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2019 Low-Income Housing Tax Credit Application For Reservation 

Please indicate if the following items are Included with your application by putting an 'X' in the appropriate boxes. Your assistance in organizing the 

submission in the following order, and actually using tabs to mark them as shown, will facilitate review of your application. Please note that all 

mandatory items must be included for the application to be processed. The inclusion of other items may increase the number of points for which you 

are eligible under VHDA's point system of ranking applications, and may assist VHDA in its determination of the appropriate amount of credits that may 

be reserved for the development. 

X $1,000 Application Fee (MANDATORY) 

X Electronic Copy of the Microsoft Excel Based Application (MANDATORY) 

X Scanned Copy of the Signed Tax Credit Application with Attachments (excluding market study and plans & specifications) (MANDATORY) 

X Electronic Copy of the Market Study (MANDATORY· Application will be dlsqualified if study is not submitted with application) 

X Electronic Copy of the Plans (MANDATORY) 

X Electronic Copy of the Specifications (MANDATORY) 

Electronic Copy of the Physical Needs Assessment (MANDATORY if rehab) 

Electronic Copy of Appraisal (MANDATORY if acquisition credits requested) 

Electronic Copy of Environmental Site Assessment (Phase I) (MANDATORY If 4% credits requested} 

X Tab A: Partnership or Operating Agreement, including chart of ownership structure with percentage 

X Tab B: 

X TabC: 

X Tab D: 

X Tab E: 

X Tab F: 

X TabG: 

X Tab H: 

X Tab I: 

D TabJ: 

TabK: 

X K.1 

X K.2 

X K.3 

X Tab L: 

X Tab M: 

Tab N: 

Tab 0: 

X Tab P: 

X TabQ: 

X Tab R: 

Tab S: 

TabT: 

Tab U: 

X TabV: 

TabW: 

X Tab X: 

of interests (MANDATORY) 

Virginia State Corporation Commission Certification (MANDATORY) 

Principal's Previous Participation Certification (MANDATORY) 

List of LIHTC Developments (Schedule A) (MANDATORY) 

Site Control Documentation & Most Recent Real Estate Tax Assessment (MANDATORY) 

Architect's Certification and RESNET Rater Certification (MANDATORY) 

Zoning Certification Letter (MANDATORY) 

Attorney's Opinion (MANDATORY) 

Nonprofit Questionnaire (MANDATORY for points or pool) 

The following documents need not be submitted unless requested by VHDA: 

-Nonprofit Articles of Incorporation -IRS Documentation of Nonprofit Status 

-Joint Venture Agreement (if applicable) -For-profit Consulting Agreement (if applicable) 

Relocation Plan (MANDATORY, if tenants are displaced) 

Documentation of Development Location: 

Revitalization Area Certification 

Location Map 

Surveyor's Certification of Proximity To Public Transportation 

PHA / Section 8 Notification Letter 

Locality CEO Response Letter 

Homeownership Plan 

Plan of Development Certification Letter 

Developer Experience documentation and Partnership agreements 

Documentation of Rental Assistance, Tax Abatement and/or existing RD or HUD Property 

Documentation of Operating Budget and Utility Allowances 

Supportive Housing Certification 

Funding Documentation 

Documentation to Request Exception to Restriction-Pools With Little/No Increase in Rent Burdened Population 

Nonprofit or LHA Purchase Option or Right of First Refusal 

(Reserved) 

Marketing Plan for units meeting accessibility requirements of HUD section 504 

0 
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2019 Low-Income Housing Tax Credit Application For Reservation 

( ~ENERAL INFORMATION ABOUT PROPOSED DEVELOPMENT 

IVHDA TRACKIN~ NUMBER I 2019-C-15 I 
Application Date: 3/11/2019 

t 

1. Development Name: Riverside Station Apartments 

2. Address (line 1): 5827 Curlew Drive, 5845 Curlew Drive, 
Address (line 2): 5786 Sellger Drive 

City: Norfolk State: VA Zip: 23502 

3. If complete address is not available, provide longitude and latitude coordinates (x,y) from a location on site that 

4. 

5. 

6. 

7. 

8. 

9. 

0. 

11. 

12. 

your surveyor deems appropriate. Longitude: 00.00000 Latitude: 00.00000 

(Only necessary if street address or street intersections are not available.) 

The Circuit Court Clerk's office in which the deed to the development is or will be recorded: 

City/County of Norfolk City ____ ;...._ ____ _ 
The site overlaps one or more jurisdictional boundaries........................... FALSE 

lf true, what other City/County is the site located in besides response to #4? ................... 11!-

Development is located in the census tract of: 69.02 

Development is located in a Qualified Census Trad................................... FALSE 

Development is located in a Difficult Development Area.......................... FALSE 

Development is located in a Revitalization Area based on QCT ............................... FALSE 

Development is located in a Revitalization Area designated by resolution ..................... TRUE 

Development is located in an Opportunity Zone (with a binding commitment for funding)........................ FALSE 

(If 9, 10 or 11 are True, Action: Provide required form in TAB Kl) 

Development is located in a census tract with a poverty rate of ............................. 11--3_% ____ 1_0_%_--+ __ 1_2_%_0_---1 

_ TRUE FALSE FALSE 

Enter only Numeric Values below: 

13. Congressional District: 3 Click on the following link for assistonce in determining the 
districts related to this development: Planning District: 23 

State Senate District: 5 Link to VHD.A's HOME -Sekel Vlrt,illl1tLIHTC Reference Map 

State House District: 90 

14. ACTION: Provide Location Map (TAB K2) 

15. Development Description: In the space provided below, give a brief description of the proposed development 

Riverside Station Apartments will be a two-phased 236-unit community of which 132 units (Phase 1) will be potentially financed with 

taxable bonds, REACH, and 9% LIHTC. Phase II (104 Ul')itsl will potentially be financed with tax-exempt bonds, REACH, and 4% UHTC. 

The 3- and 4-story apartment buildings will include 1-, 2-, and 3-bedroom floor plans. 

-, • I 
-I • -• I I • 

I I 

0 
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2019 Low-Income Housing Tax Credit Application For Reservation 

o :iENERAl INFORMATION ABOUT PROPOSED DEVELOPMENT 

jVt!bA TRACKING NUMBER 2019-C-15 I 
Application Date: 3/11/2019 

16. local Needs and Support 

a. Provide the name and the address of the chief executive officer (City Manager, Town Manager, or County 
Administrator of the political jurisdiction in which the development witl be located: 

Chief Executive Officer's Name: Mr. Douglas Smith 

Chief Executive Officer's Title: City Manager Phone: (757) 664-4242 
Street Address: 810 Union Street, Suite 1101 
City: Norfolk State: VA 

Name and title of local official you have discussed this project with who could answer questions 

for the local CEO: Mr. Lenny Newcomb, Assistant Director of Planning 

b. If the development overlaps another jurisdiction, please fill in the following: 

Chief Executive Officer's Name: 

Chief Executive Officer's Title: Phone: 

Street Address: 
City: State: 

Name and title of local official you have discussed this project with who could answer questions 

for the local CEO: 

Zip: 23510 

Zip: ------

Q ACTION: Provide locality Notification letter at Tab M if applicable. 

0 
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2019 Low-Income Housing Tax Credit Application For Reservation 

( 1.ESERVATION REQUEST INFORMATION 

1. Requesting Credits From: 

a. If requesting 9% Credits, select credit pool: 

or 

b. If requesting Tax Exempt Bonds, select development type: 

2. Type(s) of Allocation/Allocation Year 

Definitions of types: 

!Tidewater MSA Pool 

!carryforward Allocation 

a. 
Regular Allocation means all of the buildings in the development are expected to be placed in service this calendar year, 2019. 

b. Carryforward Allocation means all of the buildings in the development are expected to be placed in service within two years after the 

end of this calendar year, 2019, but the owner will have more than 10% basis in development before the end of twelve months following 

allocation of credits. For those buildings, the owner requests a carryforward allocation of 2019 credits pursuant to Section 42(h)(l)(E). 

3. Select Building Allocation type: !New Construction 

Note regarding Type= Acquisition and Rehabilitation: Even if you acquired a building this year and "placed it in service" for the purpose of 

the acquisition credit, you cannot receive its acquisition 8609 form until the rehab 8609 is issued for that building. 

4. Is this an additional allocation for a development that has buildings not yet placed in service? FALSE 

Planned Combined 9% and 4% Developments TRUE 

A site plan has been submitted with this application indicating two developments on the same or contiguous 

site. One development relates to this 9% allocation request and the remaining development will be a 4% tax 

exempt bond application. (25, 35 or 45 pts) 

a. Has the developer met with VHDA regarding the 4% tax exempt bond deal? TRUE 

b. List below the number of units planned for each allocation request. This stated count cannot be changed or 9% Credits will be cancelled. 

Total Units within 9% allocation request? 132 

Total Units within 4% Tax Exempt allocation Request? 

Total Units: 

% of units in 4% Tax Exempt Allocation Request: 

104 

236 

44.07% 

6. Extended Use Restriction 

0 

Note: Each recipient of an allocation of credits wilt be required to record an Extended Use Agreement as required by the IRC governing the 

use of the development for low-income housing for at least 30 years. Applicant waives the right to pursue a Qualified Contract. 

Must Select One: 30 

Definition of selection: 

Development will be subject to the standard extended use agreement of 15 extended use period 

(after the mandatory 15-year compliance period.) 
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2019 Low-Income Housing Tax Credit Application For Reservation 

( OWNERSHIP INFORMATION 

NOTE: VHDA may allocate credits only to the tax-paying entity which owns the development at the time of the allocation. The term 

"Owner" herein refers to that entity. Please fill in the legal name of the owner. The ownership entity must be formed prior to submitting 

this application. Any transfer, direct or indirect, of partnership interests (except those involving the admission of limited partners) prior to 

the placed-in-service date of the proposed development shall be prohibited, unless the transfer is consented to by VH DA in its sole 
discretion. IMPORTANT: The Owner name listed on this page must exactly match the owner name listed on the Virginia State 
Corporation Commission Certification. 

1. Owner Information: !Must be an individual or legally formed entity. 

Owner Name: Curlew Apts. I, L.P. 

Developer Name: Curlew I Developers, L.L.C. 

Contact: M/M .._ Mr. First: Thomas Ml:M. Last: Johnston 

Address: 300 32nd Street, Suite 310 

City: Virginia Beach St . .,_ VA Zip: 23451 -------
Phone: (757) 793-4394 Ext. Fax: (757) 793-4409 

Email address: tjohnston@tfjgroup.com 

Federal I.D. No. 83-3722351 (If not available, obtain prior to Carryover Allocation.) -------------Q Select type of entity: .,. Limited Partnership Formation State: VA 

2. 

0 

Additional Contact: Please Provide Name, Email and Phone number. 
Rhonda Mixer rmixer@tfjgroup.com 757-793-4405 

ACTION: a. 
b. 

Provide Owner's organizational documents (e.g. Partnership agreements) {Mandatory TAB A) 
Provide Certification from Virginia State Corporation Commission (Mandatory TABB) 

Principal(s) of the General Partner: List names of individuals and ownership interest. 
Names 0 Phone Type Ownership 

Wendell C. Franklin (757) 793-4396 General Partner 
Thomas M. Johnston (757) 793-4394 General Partner 

W. Taylor Franklin (757) 793-4395 General Partner 

Belleville Widows and Orphans Home, Incorporated (757) 484-4311 General Partner 

I 
• I 

- •• I 

I I 

- •• &. _. -- .. • 

%Ownership 
45.000% 
22.500% 
22.500% 
10.000% 
0.000% 
0.000% 
0.000% 

The above should include 100% of the GP or LLC member interest. 

u These should be the names of lndividuals who make up the General Partnership, not simply the 
names of entities which may comprise those components. 
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2019 Low-Income Housing Tax Credit Application For Reservation 

c· OWNERSHIP INFORMATION 

ACTION: a. Provide Principals' Previous Participation Certification (Mandatory TAB C) 

b. Provide a chart of ownership structure (Org Chart) and a list of all LIHTC Developments within the 
last 15 years. (Mandatory at TABS A/0) 

3. Developer Experience: Provide evidence that the principal or principals of the controlling general 

partner or managing member for the proposed development have developed: 

0 

0 

a. as a contromng generat partner or manag,ng member, (i) at least three tax credit developments 
that contain at least three t imes the number of housing units in the proposed development 

or (ii) at tea st six tax credit developments. ............... ...... ... ........................................................................ TRUE 

Action: Must be tncluded on VHDA Experienced LIHTC Developer List or provide copies of 8609s, 

partnership agreements and organizational charts (Tab P) 

b. at least three deals as principal and have at $500,000 in liquid assets......... .......................................... FALSE 
Action: Must be included on the VHDA Experienced LIHTC Devetoper List or provide 
Audited Financial Statements and copies of 8609s (Tab P) 

c. The development's prlncipal(s), as a group or individually, have devetoped as controlling general 
partner or managing member, at least one tax credit development that contains at least the same 
number of un its of this proposed development (can include Market un,ts). ......................................... FALSE 

Action: Mus.t provide copies of 8609s and partnership agreements (Tab P) 
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